Thank you for your interest in Victory Baptist Academy.  We are glad that you share our desire to provide a quality, Christian education for our children.  It is our purpose and aim to give our youth the finest education possible in an atmosphere that fosters a desire to know and please the Lord.

We ask you to pray for the ministry and program of Victory Baptist Academy.  We did not establish Victory Baptist Academy to be a “private school.”  It was established to be a “Christian school.”  The administrative actions and views come from years of experience and from Biblical convictions.  This program is available to those who desire such a school and are willing to stand behind our policies and our statement of faith.  Being a Christian school, we are not immune to the attacks of criticism and the strife that are sometimes stirred up by those who are not in agreement with our policies and standards.  Therefore, we ask you to READ ALL MATERIALS and sign in acknowledgment of your agreement.  Please be sure to read the dress code section of the handbook. When completing your application, please give extra attention to the section where you explain your reasons for enrolling your child in our school. Your reasons will be carefully considered in the acceptance process.  Be sure that you complete every section of the application and all accompanying forms.  We will return incomplete applications unprocessed.

 
We ask you to help us in this program of education in our Christian school. We go to great effort, and expense, to provide the best educational program possible.  Victory Baptist Academy is truly thankful for your cooperation and your prayers.

Please pray for a great school year!
OPPORTUNITY

The objective in operating a Christian School is to obey the Scriptural imperatives of Deuteronomy 6:5-7a:


“And thou shalt love the Lord thy God with all thine heart, and with all thy soul, and with all thy might.  And these words, which I have command thee this day, shall be in thine heart: And thou shall teach them diligently unto thy children.”

And Proverbs 22:6, to train up a child in THE way he SHOULD GO.  Teaching is training.  Training for life must include training for eternity.

A Christian School is an extension of the Christian home in training young people for time and eternity in a Christian environment.  School staff works closely with parents to train the whole child.

Attendance at this school is a privilege and not a right.  The goals of this school are not to reform, but to train Christian youth of every ability in the highest principles of Christian leadership, self-discipline, individual responsibility, personal integrity, and good citizenship.  This school stands without apology for the old-time Gospel and the highest standards of morality and Christian behavior.

SCHOOL PHILOSOPHY

Victory Baptist Academy believes that for a student to be truly educated he must not only know God’s purpose for his own life, but also God’s plan for the ages. Victory Baptist Academy is founded upon the authority of the Word of God and emphasizes the fundamentals of the Christian Faith.  The Bible is the center of this school’s curriculum.  Victory Baptist Academy is a ministry of Victory Baptist Church and holds to its faith and practice, according to God’s Word, in all facets of its particular ministry.

Victory Baptist Academy believes the highest goal in discipline is self-discipline.  It further holds that this self-discipline has to be taught in precepts and in practice.  It is the purpose of the school to train young people in the nurture (discipline) and admonition (instruction) of the Lord; thus it is imperative that Christian teaching is present in a Christian environment.

Parents are responsible for their children under God.  Teachers and administrators are the servants of the parents and must act accordingly.

The philosophy of Victory Baptist Academy is taken from Proverbs 1:7, “The fear of the Lord is the beginning of knowledge.”  Our curriculum is focused upon the Lord Jesus Christ because Colossians 2:3 says that in Christ “are hid all the treasures of wisdom and knowledge.”

Victory Baptist Academy, a ministry of Victory Baptist Church, is dedicated to providing quality education in a Christian atmosphere.

We believe that the home, church, and school should work together for a superior education.  We believe that the pupil, teacher, and parent should communicate in a spirit of unity to see that goal become a reality.

Victory Baptist Academy endeavors to keep reasonable tuition rates for the benefit of those who are interested in Christian education.  This school receives no federal assistance; neither is endowed nor supported by any organization other than Victory Baptist Church.

The information contained in this guidebook will cover, in general, the rules, regulations, and doctrinal beliefs of Victory Baptist Church and Victory Baptist Academy.  Please read the information carefully before filling out the application and all forms.  If you have a question, please discuss it with the pastor before registering your child.

CHRISTIAN AMERICANISM

Christian Americanism places emphasis upon the greatness of America’s heritage and the sacrifice of her heroes. America’s constitution guarantees liberties to educate in order to preserve freedom.  We unashamedly teach the Biblical doctrines of self-discipline, respect for those in authority, obedience to law, and love for the flag and country.

PLEDGE OF ALLEGIANCE TO THE AMERICAN FLAG

I pledge allegiance to the flag of the United States of America, and to the Republic for which it stands, one nation under God, indivisible with liberty and justice for all.

PLEDGE OF ALLEGIANCE TO THE CHRISTIAN FLAG

I pledge allegiance to the Christian flag, and to the Savior for Whose kingdom it stands, one Savior, crucified, risen, and coming again, with life and liberty for all who believe.

PLEDGE OF ALLEGIANCE TO THE BIBLE

I pledge allegiance to the Bible, God’s Holy Word.  I will make it a lamp unto my feet, and a light unto my path, and will hide its Word in my heart, that I might not sin against God.

STATEMENT OF FAITH


We believe in:

1. The inspiration of the Bible, equally in all parts, without error, and that the King James Version is the preserved Word of God for the English speaking people;
2. The one God, eternally existent Father, Son and Holy Spirit, who created man by a direct immediate act;

3. The preexistence, incarnation, virgin birth, sinless life, miracles, substitutionary death, bodily resurrection, ascension to Heaven, and the Second Coming of the Lord Jesus Christ;

4. The fall of man, the need or regeneration by the operation of the Holy Spirit on the basis of grace alone, and the resurrection of all to life or damnation;

5. The spiritual relationship of all believers in the Lord Jesus Christ, living a life of righteous works, separated from the world, witnessing of His saving grace through the ministry of the Holy Spirit.

STANDARDS OF CONDUCT


Students of this school are expected to refrain from talking about or engaging in cheating, swearing, smoking, gambling, rock music, dancing, drinking alcoholic beverages, worldly entertainment, and using or talking about narcotics.  Students who participate in such activities are subject to suspension or possible expulsion.  Students are expected to act in an orderly and respectful manner, maintaining Christian standards in courtesy, kindness, language, morality, and honesty.  Students must agree to strive toward unquestionable character in conduct, attitude, and dress.

DATING


Dating is a wonderful privilege that most experience in their lifetime.  As with other privileges, dating carries certain responsibilities.  We expect our students to always uphold the highest standards in their dating relationships knowing that they are representing not only their school, but also most importantly, their Savior.  Students are to project conservatism and modesty at all times, and inappropriate physical display of affection (hand-holding, kissing, etc.) is not allowed.

FIRE DRILLS


Fire drills are conducted on a regular basis to fulfill safety requirements and prepare students for emergencies.  Proper behavior during such times is essential.  Each supervisor will be with his or her class.  A practice fire drill may be held each month during the school year.

ACCREDITATION


Accreditation by a state governmental agency is an administrative mechanism designed to ascertain uniform education for all children in secular schools.  It was established as a governmental means of causing local public school districts to provide what the state educational agencies determine as minimum academic and facility standards for all schools.  Accreditation teams, therefore, investigate and approve or disapprove facilities and curriculum in educational institutions according to the criteria developed by secular educational administrators who may not be Christians.

Accreditation of a private Christian school is not necessary for a graduate who wishes to enroll in a college or university.  Registrars of such institutions are interested in academic merits of individual students, not in the name of their school of graduation.  Thus, they evaluate each applicant’s academic aptitude through nationally standardized tests.  The instructional program of this school is designed and implemented to properly train students who wish to continue their education beyond high school.

ADMISSIONS

1. Students of any race, color, ethnic origin, or nationality may enroll.  All students are given equal access to all rights, privileges, programs, and activities the school has to offer.

2. Levels K-5 through 12 are offered.

3. No candidate in level 9-12 will be accepted unless they have a definite willingness to study and follow school procedures.

4. Victory Baptist Academy reserves the right to not disclose reasons for refusing a candidate.

5. No student will be accepted without an agreement reached by the parents, students, and administration.

6. No D or F grades will be accepted credit from transferring students.

7. Enrolling families should attend Victory Baptist Church of Pleasant Prairie, or be actively involved in a church of like-faith.  Faithful church attendance and service in the church are essential to the growth and stability of the family.

STEPS FOR RE-ENROLLING A STUDENT

1. Read the Victory Baptist Student Handbook thoroughly and sign the agreement form.

2. Complete all forms for re-enrollment and pay the registration fee of $150.00 per family.

3. Interview with both parents, (if applicable) student and pastor.

4. Parents will be notified of acceptance

5. Both parents (if applicable) are to complete the “Parent Orientation” which is seen in the school calendar

Children who are enrolling in our five-year-old Kindergarten program must turn five by September 30, 2002.

 
Please note: New students coming from another school will only be considered for enrollment if they have an overall “C” average or above, a good attendance record, and a good record of conduct. (Unless approved by pastor or administrator) 



The curriculum of Victory Baptist Academy is well rounded and suitable for students who are average or above, who are capable of working in a structured classroom on an independent level. Victory Baptist Academy is not designed, equipped or staffed to work with students who have unusual learning or behavior problems.

STEPS FOR NEW ENROLLMENT

STEP 1 Pay an application fee of $25.00 to obtain application, all forms and Student Handbook.  Then read the Student Handbook thoroughly before completing following steps:

STEP 2 Complete the 2002-2003 application. Please make sure that every section of the application is complete.  


The following documents MUST accompany the application

1) A current medical form.  

2) A copy of the child’s official state issued birth certificate

3) A copy of the child’s social security card.

4) A copy of the student’s grade card for the last two years, if applicable.

5) Complete all forms for enrollment and turn them into the school office.

6) Interview with both parents, (if applicable) student and pastor.

7) Parents will be notified of acceptance

8) If accepted, the $150.00 registration fee will be due within 7 days from day of acceptance.

9) Both parents (if applicable) are to complete the “Parent Orientation” which is seen in the school calendar

Children who are enrolling in our five-year-old Kindergarten program must turn five by September 30, 2002.

Attach the requested documents to the application and send it to the school office.  We will return incomplete applications unprocessed.

STEP 3 After we have accepted and processed the application, we will notify you of the date and time of the entrance test.

STEP 4 Complete the pre-entrance test.  The day will be scheduled by administration. 

STEP 5 The school office must receive a complete transcript of grades from the sending school, showing proof of credit, before Victory Baptist Academy can give final approval of acceptance.

STEP 6 Following acceptance, consumable workbook fees (Traditional classes) and the first tuition payment is due on or before August 1. Parents will be notified prior to August 1st of traditional classes being taught.  Payments must be postmarked by the FIRST of the month to avoid a late fee.  If payments are mailed from out of state, the envelope must be postmarked by the 25th of the preceding month.  Tuition and other fees are due on the first of each month and are considered delinquent at 4:00 P.M. on the fifth of each month.  If your tuition or other payment is late, there will be a $5.00 late fee applied to your account and additional $10.00 on the 15th of the month.  Any NSF checks made to Victory Baptist Academy will carry a $25.00 returned check fee.  Victory Baptist Academy DOES NOT send out monthly statements.  Paying your account in a timely manner helps to keep down expenses.

Note:  Students must adhere to our school’s dress code when taking the entrance test.  We will not test students if they do not comply.

MEDICAL GUIDELINES


A Medical Report must be filled out by your physician and submitted to the school office.  All students must be vaccinated against smallpox and diphtheria.

In instances where a student needs medical attention, the pastor will call the parent or family doctor (in that order).

Students desiring enrollment in our academy who have been tested positive for the H.I.V.  Virus may be offered curriculum through our home school program.

No staff member will be allowed to administer any medicines, tranquilizers, aspirin, pep pills, etc. to any student for headaches, fever, or other reason without parent authorization.  ALL medicines must be kept and administered at the school office.


Any students entering K-5 or any new student enrolling in Victory Baptist Academy must have had a physical AFTER December31, 2001. A copy of the physical should be given to the school. 

MINIMUM STATE IMMUNIZATIONS ARE REQUIRED OF ALL STUDENTS

PARENTAL INVOLVEMENT


Parent orientation conferences and fellowships promote a good understanding between parents, guardians, the faculty and administration.   Every parent is encouraged to participate in these informative and helpful programs.


Family units are encouraged to attend worship services together, go places together, have devotions in the morning or evening together, and have planned activities together.  Time is a precious commodity; use it wisely and with those you care about the most.

Parent orientation will be held the opening week of school.  Ordinarily, Parent-Teacher Fellowships are scheduled during the year.  Parent Conferences with supervisors are scheduled following the first and third quarter and is REQUIRED of each parent to participate.

Parents are welcome to visit the school at any time.  They are to call for appointments with a supervisor when desiring to confer with a supervisor about a matter.

SCHOOL SUPPLIES

General Supplies For All Students:


Personal Bible –(KJV, print size determined by ability to read-No New Scofields or other versions please.)


Dictionary (paperback acceptable)


Pencils (Two required at all times)


Standard notebook paper (for reports and compositions)


Erasers


Kleenex


Push Pins


Spiral notebook or devotional notebook 

Kindergarten-First Grade

Large eraser

Crayons (Crayola brand)

Elmer’s glue

Kleenex

Large old shirt (for art)

Backpack

Large markers

Scissors (round point)

1 pkg. Construction Paper

Watercolor paints and brushes 

Grades 2-6

Crayons

Glue

Scissors (round point)

Standard notebook paper (wide-lined)

Two PLAIN colored or school folders

1 pkg. Construction paper

Grades 7-12

Compass and protractor (for Math and Geometry)

One pencil holder ONLY

2 Sharpened Pencils at all times

2 Black or Blue Pens at all times

Two PLAIN colored or school folders

All students need to bring Kleenex.

Students must ask permission of their Supervisor before bringing any item to their office other than those listed.

Elementary Department


Play dough (kindergartners)


Crayons


Big Pencils (for little hands)

VICTORY BAPTIST ACADEMY

TENTATIVE SCHOOL CALENDAR

2002-2003

August 29
Open House and Student/Parent Orientation
Old Auditorium, 7:00 P.M.

September 3
First Day of School

November 28-29
Thanksgiving Vacation
School Closed

December 23-Jan. 1
Christmas Vacation

School Closed

January 30
Parent-Teacher Conference Day
School Closed

February 17
Presidents Day


School Closed

April 18-21
Easter Break



School Closed

May 14
Last Day of School


Closed at Noon

May 16
High School Graduation

Church Auditorium, 7:00 P.M.

SCHOOL CLOSINGS 

In case of school closing we will leave a message on the church answering machine. Call 262-694-7531 then press #3 mailbox for the school. We will try to have a determination posted by 7:00 A.M. 

SCHOOL LUNCH


A hot lunch program is not available, making it necessary for students to bring their lunches.  Students are not allowed to bring soda, candy bars, or candy to school for lunch or snack.  The high sugar content can cause dysfunction in the classroom.

Kindergarten students should bring a midmorning snack, preferably fruit.  It is to the child’s advantage that you keep a low sugar content in lunches and snacks.

CURRICULUM


The curriculum at Victory Baptist Academy is well rounded and suitable for students who are average or above, and who are capable of working in a structured classroom situation on an independent basis.  Victory Baptist Academy is not designed, equipped, or staffed to work with students who have unusual learning or behavior problems.


Being distinctly Christian, each school day includes prayer, Bible study, and Scripture memorization.  However, the integration of Bible into our curriculum does not make us a Christian school.  We teach Christian principles and character, and we maintain certain dress codes and disciplines, which arise, from our Biblical convictions.

GRADING SCALES

We require students to keep a test score sheet in their assignment pad where they record test scores as we return the tests to the students for discussion.  At least once each week, we will ask the parents to review this sheet with their child and then sign and date the sheet indicating that they have seen their child’s tests scores.  Student tests are not sent home, but are available for parental inspection at P.T.F. meetings or earlier, by appointment with the teacher.

A 94-100

1-Satisfactory

B 88-93

2-Further Effort Necessary

C 80-87

3-Unsatisfactory

D 74-79

F 0-73

I Incomplete

Progress Reports are designed to inform the parent of dropping grades or inconsistent effort.  This report must be signed and returned to the teacher the following day.  Your signature does not signify your approval, rather your awareness of the situation.  At the end of each nine-week period, a Student Progress Report is shared with the parents concerning the student’s academic, personal, and social progress to date.  These reports may be discussed during Parent/Teacher Conferences, where the parents are free to discuss them in detail.  There will be a $5.00 fee for lost or unreturned progress cards.

Students attending Victory Baptist Academy in grades K-5 through 11th grade are tested in the spring. Parents are welcome to view this test during June, after school has been dismissed.  You must make an appointment before coming to view the test.  The school requires seniors to take S.A.T. or A.C.T. college entrance test before graduation.

Students who are re-enrolling must submit a new application each year.  The administration will reconsider each application. We will give attention to the student’s academic achievement, test scores, attendance and conduct record. Parents must not assume that any student will be automatically re-enrolled.  All students are considered on an individual and annual basis.

ACADEMIC PROBATION

Students who fail to make normal progress, due to reasons other than extended illness, will be placed on academic probation.  Academic probation means close observance of the student’s academic progress for six to eight weeks with a plan to correct the deficiency.  The parent, staff and administration will work out an individual plan for the student.  It may include extra homework, drills, or restrictions until the deficiency is corrected.  

GRADUATION REQUIREMENTS


Graduates should complete as full a schedule of curriculum as possible.  Completing minimum requirements qualifies the students for graduation from high school; various colleges and universities have entrance requirements, which may include courses not required for high school graduation.


The student should contact the college he/she wishes to attend to determine and plan for those requirements that he will need.  The student should broaden the scope of his curriculum where possible.


Academic projections based on achievement tests, past performances, and the desires of the students and parents will be set up for high school level students.  This enables the administration to plan the student’s work up to graduation.  No student will be allowed to graduate without proper number of credits and course work completed.  Additional courses will be provided for the benefit of the student if he/she is working ahead of schedule.  Early graduation will be considered on an individual basis.


Required Credits for High school graduation will be discussed further after enrollment at the beginning of the year.

TUITION

Registration fee/application fee (Non-refundable and nontransferable)








February-June

July-January

PER FAMILY:




 $100


    $150

Tuition fees are to be paid in ten monthly installments. Tuition payments are NON-refundable The first tuition payment is due on or before August first and the last payment is due on or before May first. No financial adjustments are made for days absent, school vacations, or withdrawal.  When students enroll during the school year, one payment in advance (which is non-refundable) AND the current month’s payment is due prior to the student attending school.  There are additional fees for consumable workbooks and for certain classes in the upper grades.  The list of fees will be given as the classes are presented.

Kindergarten-12th Grade

Standard Tuition

$2500.00 per year
$250.00 per month

PACE Fees


$160.00 per year
$  16.00 per month

TOTAL TUITON:


$2660.00 per year
$266.00 per month

Victory Baptist Academy DOES NOT send out a monthly statement.  Paying your account in a timely manner helps to keep down expenses.  Tuition fees are due on the first of each month and are considered delinquent at 4:00 P.M. on the fifth of each month.  Payments must be postmarked by the FIRST of the month to avoid a late fee.  If payments are mailed from out-of-state, the envelope must be postmarked by the 25th of the preceding month.  If your tuition is late, there will be a $5.00 late fee applied to your account and an additional $10.00 on the 15th of the month.  
There will be a $25.00 charge for each check returned due to insufficient funds.  There will be no exceptions.   Returned checks must be rectified by cash or money order only, within five days, and all late penalties are applicable.


In the event of your account becoming thirty (30) days past due, report cards and/or all school records will be held until the account is up to date. By signing the application, you are authorizing the school to withhold report cards and other records until tuition and other fees have been paid and your account is up to date.  If past due accounts continue more than thirty (30) days, you could be asked to withdraw your student.


Payments should be made by cash, check, or money order and mailed or delivered directly to the school office. Payments should not be sent to school by the child or placed in church offerings.

TITHER DISCOUNT

Tithing members of Victory Baptist Church will be given a discount.  The faithful, tithing members of Victory Baptist Church make Victory Baptist Academy possible.  There is no way Victory Baptist Academy could exist without the faithful giving of these people who view Christian Education as a ministry.  School families are encouraged to faithfully attend Victory Baptist Church.  By attending, families not only help support an important ministry, but also give continuity and reinforcement to their child’s total education.  There will be a discount for the single child and for multi-child families.  Those Members of Victory Baptist Church who are interested in receiving this discount must request an application for the Tither Discount from the office

FAMILY DISCOUNT

A $250.00 reduction off the annual tuition of the second and third child in the immediate family will be given to families having more than one student enrolled.  The oldest child will be enrolled at the established rate and the reduction will be given to each additional child in the immediate family only. A 500.00 reduction off their annual tuition per student, beginning with the fourth child in the immediate family, will be given to families sending four or more children to Victory Baptist Academy.

CHILD CARE CREDIT

 
The IRS allows Child Care Credit for personal tax purposes in sending your child to school if both of the following are true:

1. Your child is in a grade level below the first grade.

2. The amount you pay for schooling is incident to and cannot be separated from the cost of care

Victory Baptist Academy does not provide before-school or after-school day care.  The five-year-old Kindergarten program is all-instructional. Tuition payments are 100% schooling cost, and not for care. Therefore, requests for information for tax credit purposes would not appear to meet IRS guidelines.  Any attempt to use schooling only costs for a childcare credit will be the responsibility of the tax filer and tax preparer, and not that of Victory Baptist Academy.

We issue this statement following a determination made by legal counsel.

BRINGING STUDENTS TO SCHOOL


5 Mile per hour speed limit









in driveway required

We must ask that all parents who bring their children to school follow these guidelines for the safety of the children.

Enter at the Springbrook Rd. entrance and proceed to a parking space to the right and away from the church building. The parking spaces at the church building in the front are for the Pastor and all church/school faculty.  Please park in a parking space and let the children proceed to the old church auditorium; this will be where the school day starts. The front doors will be locked, so the children will have to enter on the side doors on the right side of the building. (Where the School office is located)

PICKING UP STUDENTS AT THE END OF THE DAY

1. The same procedures as morning drop off, park in the front parking lot, and once you are parked, then the students will be able to proceed to your car. This is for the safety of the little children, as well as the older students.  

2. Everyone must proceed at the posted speed limit.
3. Once the student has entered the car, the driver may proceed to exit out the side driveway, then turn left and proceed to Springbrook Road. 

We must know those who are permitted to pick up your child.  The school must be informed in writing if there has been a change in your child’s transportation arrangements. Unless otherwise noted to the school, the legal guardian of the child (ren) will be the sole person transporting them to and from school.  This is a supervised, protected area to ensure the safety of the students.

Students must be picked up no later than 3:25 P.M.

In the event that you have an appointment in the school; pick up your child first, and please keep your children with you, under your supervision at all times.

If you have business in the school office during the day, please park in the church parking area.  

STUDENT DRIVERS

Students who desire to drive to school are required to submit a parking permit.  This permit is a permission form signed by the parent.

If a student driver is responsible for taking other small children home, the school must have a written permission slip in the office, and that driver must assemble their group and escort them to the car.  This will ensure that small children are not trying to run through the heavy traffic in the evening car lines.  This same procedure should also be followed in the morning to protect the safety of the younger children. 

Students who do not follow rules set down for their own safety and for the safety of others will lose the privilege to drive to school.

ENROLLMENT AND WITHDRAWL
All new students 1) must complete the entrance test; 2) have an up-to-date record of immunizations and 3) submit a complete, up-to-date transcript of grades before being accepted into Victory Baptist Academy.

New students coming from another school will only be considered for enrollment if they have a “C” average or above, a good attendance record, and a good record of conduct.

Students who were enrolled in Victory Baptist Academy the prior year are not required to take the entry test.  If for any reason you find it necessary to withdraw your child during the school year, you must send a written statement to the school office stating the reason for the withdrawal.  Students being withdrawn should be prompt with withdrawal information.  If the student is not attending classes at Victory Baptist Academy, we will record zeros for all traditional classes, and no paces will be given to the student until we receive an official withdrawal notice. Paces already purchased for the child will not be reimbursed if there is a withdrawal.

If the student attends any part of a given month, full tuition must be paid for that month.  We will transfer neither transcript of grades nor medical forms to another school until accounts are paid in full and all checks have cleared the bank.  Official transcripts will only be transmitted from principal to principal.

SCHOOL ATTENDANCE AND ABSENCE

School hours are 8:25 A.M. until 3:10 P.M. daily.  Teachers will not be ready to receive students in the old auditorium until 8:15 A.M.

Students should not be escorted to their classrooms.  Parents are asked not to enter the classrooms or the hallways after 8:25 A.M. or before 3:25 P.M.

No student is to remain at school after 3:25 P.M. unless they have prior written permission.  We expect students who drive to use the same time schedule and leave the parking lot by 3:25 P.M. Parents must notify the office immediately if they are not able to pick the student up by 3:25 P.M. If students are here after 3:30 p.m. according to the school clock, they will need to go to the Learning Center and sit or study quietly.  After 3:30 p.m. on the classroom clock, there will be a $5.00 charge per 15 minutes for watching your students.  It makes it difficult for teachers when they must change their plans because of students still being at school.

Students are released from school at 3:15 Monday, Tuesday, Thursday, and Friday, and are let out at 1:30 on Wednesday.  All students should be off of school property no later than 3:30 or 1:45.  Arrangements must be made to comply with this schedule.  If your child is still here unsupervised after the scheduled time they will be asked to return to their class and a $10.00 service charge for every half hour will be assessed starting at 3:30 on the school’s clock.  This fee must be paid before the child can return to classes the next day.

Regular school attendance is a positive character trait that should be encouraged and is of utmost importance if the student is to do their best.  We urge students to make perfect attendance their goal.  We expect students to be present when at all possible on review and test days.  We ask parents to avoid making appointments during critical class periods and to help hold down the number of unnecessary absences.

If a student is absent from school for more than twenty days their promotion could be in jeopardy.  Victory Baptist Academy reserves the right to retain a student due to excessive absences.  We will require a doctor’s statement for each absence after ten absences unless the parents have discussed unusual circumstances with the principal.

Students should bring a statement from the doctor if they are absent for more than 3 days consecutively.  Failure to bring a note or state a reason will merit an unexcused absence.

Excused absences are only given for the following:

1. Sickness

2. Death in immediate family

3. Doctor or dentist appointments

All other absences, unless otherwise approved by the school principal prior to the absence, will be considered unexcused.  Zeros are recorded for all traditional classes where we have issued unexcused absences.

 Every student who is absent from school for any reason must bring a written excuse when returning to school.  The written excuse must give a specific reason for the absence.  We will issue an unexcused absence for failure to bring necessary information.

Students with general doctor and dental appointments should schedule them outside school hours.  School hours on all Wednesdays are from 8:25 a.m. to 1:30 p.m. This extra time in the afternoon should accommodate most non-emergency visits.

All students who arrive to school after 8:25 A.M. must report directly to the old auditorium first or to their classroom if it is after opening exercises.

Early dismissals are considered unexcused except for the reasons already stated under “Excused Absences.”  Parents wishing to have students dismissed for any portion of the school day must send a written request to the teacher stating the reason and time of the dismissal.  Students are not permitted to meet their parents in the parking lot.  The parent must sign the students out in the school office.
If a student must be out of school for reasons other than the above, parents should see the pastor in advance of the absence for a possible “approved unexcused absence” which would allow the student to make up missed work.  Acceptable excuses for an approved unexcused absence would typically include a family emergency, or a work-related trip where making provision for the student to remain in school is impossible.  State law does not allow us to excuse family vacations.  We will treat absences of that nature as unexcused absences.  This means that the student will only be allowed to make up major traditional class exams.  All other recorded traditional class grades will be zeros.

Please do not ask that students in any grade be allowed to go to another classroom to attempt to get assignments or paces for another child.  In grades 4th-12th, it is the student’s responsibility to talk with the teachers regarding make-up work when they are absent.  Students will have one day for every day they are absent to do make-up work.  If a student misses a traditional exam due to an excused absence, they should be prepared to make up that exam within that time frame

If a student should become ill at school, we will notify parents.  Consequently, it is imperative that parents supply each application with an up-to-date emergency number in case we cannot reach the parents when we need them.  For the safety and well being of your child, please notify the school office of any changes in phone numbers, job changes, family situations, or other pertinent information.
AFTER SCHOOL ACTIVITIES


Please do not allow your student to remain unattended at school for after school games.  If elementary children stay for games, a parent must attend them.  Since the starting time for games varies, and the place where games may be, it does create a problem if we must supervise students unexpectedly.  Any exception to this rule must be cleared with the administration in writing.

PARENT-TEACHER RELATIONSHIP

It is important that we establish a good relationship.  If a problem arises concerning your child, contacting the teacher and getting complete details is best.  Unsolved problems can be very damaging to those involved.  Parent-Teacher Fellowship (PTF) is scheduled twice a year.  We suggest that you attend both meetings if possible.  A Parent-Teacher Conference Days is scheduled once each year and every parent should attend this conference.

We encourage parents and teachers to schedule meetings before or after to school to keep the lines of communication open.  If you feel an appointment would be helpful, call the school office (262-694-7531) and have the secretary leave a note for the teacher.  Teachers will attempt to return the call that day and set up an appointment.  Please do not “drop in” after school assuming that you will be able to speak with the teacher, because they may have other responsibilities.

SPORTS


Students may try out for any sport or cheering event if they have no grades below a “C” for the last nine-week period, a proper attitude, and a good Christian testimony.  Those competing in any sports, cheering event, or extracurricular activity must maintain a “C” average in each subject.  Grades will be checked at the end of six weeks.  Students with a grade average below a “C” in any subject are on academic probation for the next three weeks.  They must continue to practice, but they are not allowed to dress for the game and they cannot travel with the team.  They must be present at home games, dressed in appropriate team attire and sit with their bench, under their coach’s supervision.  If the student earns a grade below a “C” in any subject on the nine-week grade card, that student is off the team for the remainder of that sport season.  Special consideration will be given during tournament periods for the sake of the entire team.  If the student does not bring the grade average up to a “C” or above by the end of the next three-week grading period, they will not be allowed to try-out for the following sport, whether it is Basketball, Volleyball, Soccer or anything else.

Sports Fee


There is a fee of $25.00 per student, per sport.  This fee is used to help defray the expense of hiring officials as well as purchasing and maintaining the equipment.  This fee is due immediately upon a student making the team in any of the sports programs.

We provide transportation to away games for our participants.  If a student is to ride home with their parents, another student or family, due to liability in case of an accident, etc. written notification or permission should be given to the coach or sponsor.

Any team member, cheerleader, or student representing Victory Baptist Academy should display a testimony that is beyond reproach. Any such conduct that brings reproach upon this school and the Lord Jesus Christ will result in dismissal from that team or activity.

Parents must understand that there are certain risks inherent in any physical activity, whether it is recess, P.E. or sports.  We ask that parents agree to maintain proper insurance protection for their children and not sue this ministry in the event of an injury.

PHYSICAL EDUCATION

It is a state requirement and policy that no student is excused from the required Physical Education course offered with a doctor’s excuse.


Corrective action will be taken if a child fails to be in complete P.E. uniform each P.E. period. Repeated offenses double the penalty.  Clothes will be taken home each Friday for washing.

NOTE: There will be no clubs, activities, or such established by the students.  All activities must be approved by the Administration (Pastor/Principal) so to determine its nature, scope and perpetuity.  Any student activity not properly approved is prohibited.
STUDENT CONDUCT AND DISCIPLINE

This is not a corrective institution.  Consequently, we ask that you do not enroll your child with the idea that we will reform them.  We are here to work with the home, but not to take the place of parents who have experienced difficulty in fulfilling their role.


All students are admitted on probation for the first six to nine weeks.  Students must at all times conduct themselves in a manner becoming of a Christian.  Griping is not tolerated!  If your child does come home complaining about a policy or discipline, please follow this procedure:

1. Give the staff the benefit of the doubt.

2. Realize that his/her reporting is emotionally biased without all the information.

3. Realize that we have reasons for all rules and that they are enforced without favor.

4. Support the Administration and call us for all the facts.

When a child’s attitude is not in accord with school policies or principles, the child will be placed on probation: both parents are to be called for a conference.  If the administration feels the situation has not changed within two weeks, parents will be asked to confer in regard to the child.

High school students in particular (not limited to), because of their testimony before younger children are trained to adhere to the school’s philosophy and Christ-centered program.  Such includes abstinence from smoking, alcoholic beverages, use of narcotics, questionable entertainment, secular music, dancing, swearing, or any other questionable practice.

This school is dedicated to the training of children in a program of study, activity, and living that is Christ-centered.  We believe that “all things should be done decently and in order” and that our students should be taught to accept a responsibility to “walk honorable before all men.”  Here, a discipline is maintained which is firm, consistent, fair, and tempered with love.  Our staff maintains standards of behavior in the Learning Center through kindness, love and genuine regard for their students.  When disciplinary action become necessary, it is firmly carried out, tempered by good judgment and understanding. 


While discipline is basically positive training in the right direction (Proverbs 22:6), there is the negative side of correction requiring adherence to rules.  Without proper discipline, a Christian will never achieve God’s will in his or her life.  Imposed discipline (outer discipline) helps to build self-discipline (inner discipline)

Parent, teacher, and student must cooperate in order to have a successful product.  We must each be aware of attitudes that may tear down respect for another, or attitudes that will hinder confidence in another.  Communication will be the answer to most problems, if the communication comes in the early stages of the problem. 


Students are reminded that the Lord Jesus Christ expects us to be disciplined in all of life:


“Children obey your parents in all things: for this is well pleasing unto the Lord.” Colossians 3:20


“Let every soul be subject to the higher powers.” Romans 13:1a


“For the commandment is a lamp; and the law is right; and reproofs of instruction are the way of life.” Proverbs 6:23


“He is in the way of life that keepeth instruction but he that refuseth reproof erreth.” Proverbs 22:15


“Chasten thy son while there is hope, and let not thy soul spare for his crying.” Proverbs 19:18


“Foolishness is bound in the heart of a child; but the rod of correction shall drive it far from him.” Proverbs 22:15


We do believe in the exercise of corporal discipline when deemed necessary. However, it is the school’s policy not to administer this correction. Therefore, the parents are called and are asked to come to school and administer the discipline, or remove the child for the day.

DISMISSAL


A student may be dismissed from the school at any time he or she is found to be out of harmony with the rules and policies of the school.  If a child is disruptive and unresponsive to warnings and corrective measures taken by the teacher and/or the school administration, the child’s parents will be called to school to correct the child.  The administration reserves the right to dismiss the student if they determine that he or she is disruptive and unresponsive to correction and/or is having a detrimental effect upon the spiritual and social atmosphere of the school.  The administration of Victory Baptist Academy will have the final authority in all disciplinary actions.

DEMERIT SYSTEM

The Demerit System is a guide for discipline at Victory Baptist Academy.  The administration expects students to maintain the highest standards of behavior at all times.  Failure to comply with standard of conduct may result in the issuing of demerits.  

Demerits are given for disturbances or broken rules.  On a daily basis a student is allowed two demerits with only a warning given.  Three or more demerits will result in a detention.

Demerit Schedule
1 demerit-1st Offense

2 demerits-2nd Offense

3 demerits-3rd Offense

DETENTIONS

The paramount rule is “Do Not Disturb.”  Demerit marks are given for disturbances or broken rules.  The first two are grace.  Mark three results in the student writing sentences assigned by the supervisor.  (3=20 minutes; 6=1hour detention).  When a student receives detention, a “Detention Slip” is sent home with the student, it is to be signed by parents and returned the following morning.

When a student has accumulated two hours of detention time in a quarter he/she is automatically placed on probation.  The parents will be contacted for a conference with the principal as to the student’s problem.

We hold detention as needed after school. Students must be in their assigned area no later than 3:15 P.M. Parents must pick up the student at 4:00 P.M. Neither the teacher nor the school will be responsible for students left after 4:00 P.M. Detentions may be held on other afternoons if the offence warrants immediate discipline.

Detention Time
(Grades 2-12)

3 demerits-20 minutes

4 demerits-30 minutes

5 demerits-45 minutes

6 demerits-60 minutes

Detention Fees

2 detentions in 1 month=No Charge

Each additional detention that month results in a fee of $5.00 per detention.

*Fee is to be turned in with the signed corrective action notice the day following issuance of the detention.

PROBATION

A student is placed on probation when his/her attitude or behavior is not in harmony with the school’s policies or principles.  No privilege status can be granted to a student on probation.  If no significant improvement is made within a reasonable amount of time, his parents may be asked to withdraw him/her.  If a withdrawal is made, no fees of any type will be reimbursed for any part of the year.

SUSPENSION

When the Administration deems necessary, a student may be temporarily suspended for 1 to 3 days.  Both parents and students must meet with the administrator for a conference before the student may be reinstated.  When reinstated, the student will be on probation.  How quickly the parents respond is an indication of the level of importance they place on the matter.

WITHDRAWAL
In some cases, parents may be asked to withdraw their child if the Administration feels it would be in the best interest of the student or the school.  The school reserves the right to dismiss or deny re-admission to students for reasons the administration deems fit.

STUDENT REGULATIONS

1. Disrespect for faculty, administrators, or others will not be tolerated at any time. 

2. Unsupervised running and playing indoors is prohibited.

3. NO gum chewing will be permitted on church/school property at any time, unless approved by teacher or principle.

4. Truancy will not be tolerated.

5. Students will not be permitted to leave school grounds without permission from a supervisor or administrator.

6. Bicycles and cars are to remain parked in designated areas and may only be used during the day by special permission from the principal.

7. All materials, (including magazines, tapes, cd’s, toys, etc.), not approved by the supervisor will not be permitted in the church/school buildings.

8. Lack of attention during devotions, chapel, and classes, failure to follow instructions, laziness, complaining, pouting, interrupting, fighting, name calling, rudeness, or any other action unbecoming to a Christian will result in appropriate correction.

9. Griping is NOT tolerated.

10. Marked on or defaced property is to be replaced at the offending student’s expense.

11. Guns, matches, lighters, knives, radios, personal tape players, etc., are not permitted on church or school property.

12. Language-Use only words which GLORIFY THE LORD.

13. OFF LIMITS-Other student offices; Supervisor’s desk and files; all church/school equipment, instruments, and facilities, except where authorized.

PROHIBITED BEHAVIOR

Students who smoke, use drugs, or any alcoholic beverages are not accepted at Victory Baptist Academy.  Any student found, on or off campus, with smoking material, alcohol, and/or drug paraphernalia could be expelled immediately.  Students will refrain from discussing the use of drugs, alcohol, and any form of tobacco aside from the prescribed curriculum. 


We allow students to bring reading books to school only if they are on the approved reading list or are required for research AND approved by the teacher making the assignment. Any student bringing questionable books, magazines, tapes, CD’s, videos or other materials to school could face immediate expulsion.


Bringing a weapon of ANY KIND (real or toy) to school is against the law.  If a student brings a weapon to school, they could face immediate expulsion and possible criminal action.  Victory Baptist Academy must report such a violation of the law to the school’s liaison officer with the Pleasant Prairie Police Department.

BODY CONTACT


It is our responsibility to uphold and teach Biblical Christian morality.  Therefore, body contact between students is not permitted at any time.  Students are not to discuss matters of personal concern, bodily function, or body parts outside of classroom curriculums. Conversation of this nature has historically led to serious offenses.  Students who make such topics matters of conversation could face suspension or expulsion.

Expulsion means that we will not allow the student to return to Victory Baptist Academy.  Victory Baptist Academy administration reserves the right to make a determination of correction action to be taken on a case-by-case basis.

We have written these guidelines as a form of communication.  If a student is involved in certain infractions and is hindering the overall program, expulsion would be considered for the betterment of our ministry.  The administration will have the final authority in disciplinary actions.

LOST AND FOUND

 
Check the lost and found often because at the end of each month all items that have not been picked up will be taken to the Salvation Army.

TELEPHONE

The church/school phone is reserved for official school business and emergencies only.  The church/school staff will control use of the phone.

ALTERNATIVE DISPUTE RESOLUTION

By signing the Student Handbook, parents are agreeing that they will use the Alternate Dispute Resolution of the church for settling of any personal or legal differences.

WORKING STUDENTS


In order for the students to gain the most from school, we ask that they not work more than sixteen hours per week, Monday through Thursday.  Exceptions could be made for seniors but must be cleared through the pastor.


High school senior students only must maintain the following requirements to be excused from school early for outside work:

1. Attendance in school of 5 hours minimum per day until graduation.

2. Note acquired from prospective employer indicating acceptance of the student to work during school hours.

3. Conference conducted with student, parents, supervisor and principal approval.

LEARNING CENTER RULES

General:

A student is not permitted to communicate or be out of his office without permission.  He/she should not turn sideways or around in the office or tip back in his/her chair.

Activities not related to prescribed material are not to be conducted in an office unless privileges have been earned.

The American flag should be raised for the supervisor guidance in academic difficulties.  Personal questions should be asked at break time.

DRESS CODE


While we realize that the Bible does not specifically tell us how we should dress or how we should cut our hair, it does give us some principles to follow.  In light of these principles, we must set an institutional standard for our school.  General scriptural guidelines for dress are:

1.) Modesty (I Timothy 2:9, II Timothy 2:22)

2.) Distinction (Deuteronomy 22:5; I Corinthians 11:14-15

3.) Identification with the Lord and not with the world. (I Timothy 4:12; Romans 12:1-2; I John 2:15-16)

4.) Appropriate dress for the occasion

The following policies have been established to maintain a mode of dress for students who attend Victory Baptist Academy.  These guidelines must be followed by our VBA students who also attend Victory Baptist Church in all services. The students and staff of Victory Baptist Academy are an example and testimony to the congregation and visitors of Victory Baptist Church.

If we send a dress code slip home with a student, immediate attention should be given to the stated problem.  Removal from class will occur when deemed necessary by the teacher and/or pastor.

Student apparel should be as free as reasonably possible from ALL writing, including statements, messages, advertisements, pictures, etc.  Victory Baptist Academy and Victory Baptist Church spirit-wear, or appropriate sports team logos are permitted.
Girls

1. Girls are not permitted to wear shorts, slacks, or pants of any kind or culottes to school, or to school or church functions.  Culottes may be worn for P.E., and to after school games provided they meet our school’s dress requirements.

2. Dresses, skirts, and culottes must touch the floor while in an upright, kneeling position.  A belt is required if the garment has belt loops.

3. No “see through”, low-cut garments, or tee shirts are to be worn.  Necklines should be no lower than one hand’s width from the collarbone, all the way around the neckline.  Tops must completely cover the shoulders.  Tank tops are not permitted.  Dresses and blouses may have only the top button open, even if a shirt is worn underneath the blouse.  Tops with shirttails are to be tucked in at all times.  Sundresses should be worn with a blouse underneath.  Bare midriffs, short cropped tops that would expose a bare midriff, or open back dresses and blouses are not permitted.

4. Tight, form-fitting or revealing apparel is not permitted.  Parents and students are urged to use caution in selecting clothing made of spandex or leather type material.  We will call parents to bring proper clothing to school or we will send the student home.

5. Slits in skirts are questionable and are not recommended.  If such a skirt is worn, the slit must not exceed the middle of the kneecap.  Wrap-a-round skirts, or skirts with a frayed hemline are not permitted.

6. Backless style shoes are not to be worn by any student in any grade.  This type of shoe is very dangerous on stairways.  Girls are allowed to wear sandals if they are fitted to the foot with a strap.

7. Large, dangling earrings, excessive or unusual jewelry is not permitted.  Earrings are to be worn in the ear lobe only.  Cartilage piercing, body piercing, and tattoos are not allowed.

8. Finger nail and toe nail polish must be the traditional colors of pink, red, or clear.

9. Solid-navy-colored culottes are to be worn in physical education classes, girl’s sports and cheerleading practice.  However, VBA will provide an order form to buy appropriate culottes from a place in Oshkosh, WI.  We have special pricing from now until August 1st.

Boys

1. Turtlenecks, neat dress shirts or sports shirts with collars are required in all grades, with shirt and tie on chapel day, and a tee shirt underneath are to be worn in grades six through twelve. Please make sure ties are of no questionable nature.   Shirts must be completely tucked in at all times.

2. Boys are not permitted to wear short pants, sweat pants, athletic style pants of any kind, jogging suits (Except gym uniform), camouflage or military style clothing.

3. Boys must wear socks that cover the ankles at all times.

4. Boys should wear black, navy or khaki dress slacks.  Jeans are not permitted in any grade.  The slacks must not be tight fitting or a droopy, low waist look. If this kind of slack is worn to school, parents will be called to bring proper clothing for the student.
5. Sandals and backless style shoes are not permitted.  Tennis shoes are permitted only if clean, in good condition, and completely laced and tied.
6. Boys must wear a belt.  Suspenders may be worn, but if pants have belt loops, a belt is required.
7. Hats are not to be worn indoors at any time.
8. Hairstyles must be neat and in good taste.  Long hair is not permitted.  Hair must be cut to a smooth taper and cut to be kept off the ears, collar and eyebrows.  Hair should be kept clean, combed, and well groomed at all times.  Only one part is allowed.  Faddish or unusual hairstyles are not permitted.  This includes hair sculptures, writing and designs, variegated bleaching or coloring, high shaved sides and shaved heads.
9. Boys are not permitted to wear necklaces, bracelets, or earrings.  Cartilage piercing, body piercing, and tattoos are not allowed.
10. Beards, moustaches, or sideburns below the earlobe are not permitted.  A cleanly shaven face is required at all times.
11. A white tee shirt, loose fitting sweat pants, white socks, and gym shoes are required for P.E. class and sports practice.
Unless otherwise notified, students will adhere to the above dress code for all school related events and activities.

Victory Baptist Academy is strongly opposed to students adopting faddish hairstyles and dress styles.  The administration will call parents to school if students attempt to wear their hair and/or clothes in a manner that we deem to be inappropriate. Parents will be asked to have the matter corrected immediately or withdraw their child from school. Final decisions on questionable clothing, hairstyles, jewelry, or make up will be made by the administration.  Repeated infractions of the dress code may result in expulsion.

We ask that all ladies (students, mothers, aunts, etc.) not wear slacks or any type of pants or short shorts to our Parent-Teacher Fellowship meetings, games or other church/school functions.  Please observe our dress code requirements for ALL school meetings and activities. The reason we hold this policy is because we are trying to build a consistent testimony of observance to the handbook.  This will encourage the students to comply.

NON-SCHOOL FUNCTIONS


The school will not be responsible for any party or social function that is not officially approved or sponsored by the school.  All approved activities will be on the school calendar or previously announced in writing by the school.

We are looking forward to another rewarding year at Victory Baptist Academy.  Therefore, we covet your prayers as we seek to make our ministry one that is beneficial, truly God-honoring, and a testimony to all around us.
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